Guidelines for Summer Interns at The Virginia United Methodist Center:
· The Conference Office generally hires three to four summer interns. These interns typically work in one of these four offices: 1) Justice and Missional Excellence, 2) Ministries with Young People, 3) Inclusitivity and Lay Leadership Excellence, and 4) Congregational Excellence.
· Applicants must have graduated high school and express and interest in exploring a call to ministry. The purpose of Conference internships is to foster an environment of discernment for ministry vocation.

· Openings for interns are advertised in December and January of each year with application due in mid-February.
· All applicants must be present in person for an interview. Two interview dates will be offered, and the conference office will strive to schedule interviews during spring break for the convenience of students.
· Priority will be given to individuals who demonstrate knowledge, experience, and passion for the area in which they apply as well as familiarity with The United Methodist Church.
· An intern may reapply for a second summer, but cannot intern for more than two summers at The Virginia United Methodist Center.
· Regular weekly office hours are expected, however, detailed work schedules will be negotiated between each intern and related supervisor.
· Each intern will be paid $250 a week (with a minimum of 10 weeks).
· Each office will determine the number of weeks to work in the summer and any vacation time.

· Interns must complete a criminal background check and the results must indicate “no conviction data” prior to beginning work. The cost of a background check will be covered by the supervising office.
· Interns must be willing to do both administrative support work and independent projects.
· Each office will develop its own job description based on specific duties.
· Overnight travel and trips, such as Annual Conference, will be required. Leadership and participation at other overnight events will be determined by each supervisor.
For more information, please email Becky Tate (beckytate@vaumc.org)
